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Place “Setting Up…” text flush left. Indent feature name so that it 

lines up under the “U” in “Up”. Replicate this for every feature. 

 

Feature Description 
Hoteling enables you to place and receive calls that display as your office phone number when visiting 
other companies that use VoiceManager. The Hoteling feature is available with IP Centrex service. 

 

Solution 
Enjoy complete mobility when visiting other company locations by making and receiving calls that 
appear as your own business phone number.   
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Activate Hosting 

1. Log in to VoiceManager 
MyAccount. 

2. Click the VoiceManager 
Tools menu in the left 
navigation bar. 

3. Click the Advanced Call 
Settings tab. 

4. Under the Remote 
Calling section, click the 
Hoteling link. 

5. Select the Hoteling Host 
On radio button to 
activate the feature. 

Once the host phone is 
activated, you can assign 
yourself as a Hoteling Guest to 
the phone temporarily. 

Activate Guesting 

1. Scroll to the Guesting 
section and expand the 
Host pull-down menu. 

2. Select a host from the 
list. 

3. Click the Save button. 
 

 


